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MOJOXEHHUE
00 HH(OPMAIHOHHO — METOAHYECKOM OT/ejleé MyHHIHNIAJIbHOI0 Ka3¢HHOI 0
yupesxaenusi ropoaa HoBocuoupceka «LleHTp moMoua 1eTaM, ocTaBmumest 0e3
noneYyeHus: poauTesie, «/KemaykuHa»

1. O01mue MoJI0KEeHUS

1.1. Uadopmanmonsno — wmerommueckuii otaen (nanee — Orgmen) sBiseTcs
CTPYKTYpPHBIM TO/ipa3feieHrneM MyHHUIMIIATEHOTO Ka3€HHOTO YYPSKACHUS ropoja
HoBocubupcka «LIeHTp MOMOIIM IeTsSM, OCTAaBIIMMCs 0€3 MONEYeHHUsl POIUTENEH,
«KemuyxuHa»» (masee IO TeKCTy — YUpeXJeHME), CO3IaHHBIA B LEIsX
OpPraHM3alliOHHO — METONMYECKOro W HH(MOPMALMOHHO — aHAJTUTHYECKOro
obecrieueHus: BCEX HAIPaBIIEHUH e TeIbHOCTU Y YPEIKICHHUS.

1.2. Otgen co3maércs, peOpraHu3yeTcsl U JIMKBUAMPYETCS PEIICHUEM [AUPEKTOpa
YupexaeHus.

1.3. Otnen B cBOEH NeSITENBHOCTH MTOTIUHSICTCS TUPEKTOPY Y UPEKACHHUS.

1.4. Oten BO3MNIABNsSeT HAYAIBHUK, KOTOPhI Ha3HA4aeTCs U OCBOOOXKIAETCS OT
3aHUMAEMOM JOHKHOCTH TUPEKTOPOM Y UPEKICHHS.

1.5. CTpyKTypy W OCHOBHBIC HampaBlleHHs AeATeNIbHOCTH Othena onpejenser
TUPEKTOP YUpEeKIeHHUsI B COOTBETCTBHH C BO3JI0)KCHHBIMU 3a/1a4aMH.

1.6. KouTponb 3a JesTenbHOCTBIO paboTHUKOB OTena OCyIIeCTBISETCS
IHUPEKTOPOM YUpeXIAEeHHs U ero 3aMecTuTesieM mo BP.

1.7. Otmen pacnonoxed mo azapecy: HoBocubupckas ob0mact, TOPOX
HoBocubupck, yiu. Baryruna, 30. Ortgen obOecriedyeH BCeMH CpeACcTBaMu
KOMMYHAJIGHO-OBITOBOrO 0GCITy)KHBaHHS, OCHAIIEH COBPEMEHHBIM 00O0pYNOBaHHEM
¥ TEXHUYECKHUMH CPEICTBaMK, COOTBETCTBYET CAHUTAPHO-TUTHEHUIECKUM HOpMaM |
TpeOOBaHUAM [10XKapPHOK OE30IaCHOCTH.

1.8. JestenpHocTh OTHENa OCYIIECTBISETCS B COOTBETCTBHHU CO CIIEAYIOIIHMHU
HOPMATHBHBIMU IIPaBOBBIMH aKTaMH:

- Koncturyus Poccuiickoit @enepannu,

- Tpymnosoit Konexc Poccuiickoii @enepannu;

- I'paxnanckuii konekce Poccuiickoi @enepanuy;

- ®epepanbHbIi 3ak0H oT 28.12.2013 Ne 442- O3 «O6 ocHOBaxX COLUANBHOTO
o6ciry)kuBaHus rpaxaan B Poccuiickon @enepanuny»;

- «Cemeiinbiit kogeke Poccuiickoi ®eneparmmy» ot 29.12.1995 Ne 223

- ®enepanpHbii 3ak0H 0T 24.07.1998 Ne 124 «O6 OCHOBHBIX TapaHTUSX MPaB
pebenka B Poccutickoit @enepanumny;

- MenepanbHbelil 3akoH ot 20.02.1995 Ne 24 «O6 wHbopManuu ¥ 3aIuTe
uH(pOpMauHy;

- depepanbHblii 3akoH oT 04.05.2011 Ne 99-03 "O nuueH3HpOBaHHHU
OT/IEJIbHBIX BUJIOB JIESITEJIbHOCTHY,

- Yxa3 Ilpcsunchta Poccuiickoii Pencpandud 0T 28.12.2012 Ne 1688 «O
HEKOTOPBIX Mepax MO peald3aldd FOCYJapCTBEHHOH IOMONIM B C(epe 3allMThI



JETENR-CUPOT U IETEH, OCTABIIUXCS Oe3 MONeYeHUsI POUTEIE»;

- Vka3 npesunenta PO ot 13.04.2011 Ne 444 «O nonogHUTENBHBIX Mepax IO
obecriedeHUI0 TMpaB W 3alIUTHl HHTEPECOB HECOBEPILICHHONETHHUX TIpaxaaH
Poccwuiickoit @enepanumn»;

- IIpukaz MunuctepcTBa o0pasoBanus U Hayku PO ot 07.04.2014 Ne 276 «O6
yTBEP)KIEHUU TIOPsiIKa TMPOBENEHUS aTTeCTallid TIearOrMYecKuXx paboTHUKOB
OpraHM3aIii, OCYIIEeCTBISIOMIX 00pa30BaTeIbHYIO AESTEIBHOCTEY;

- 3akoH HoBocubupckoi odmactu ot 12.05.2003 Ne 111-O3 «O 3amure mmpaB
nereii B HoBocubupckoii obmactu;

- YcraB YupexaeHus;

- KoJuteKTUBHBIN JOTOBOD;

- [IpaBuna BHyTpEeHHErO TPYAOBOIO PACIOPAIKA;

- Hacrosimee ITonoxenue.

2. Ilenb, OCHOBHBIE 32]a4YH U HaNpaBJeHHs AeaTeabHocTH OTaena

2.1. Otmen GyHKUMOHUpPYET AJISL AOCTHIKEHUS LeNM W pealu3alid OCHOBHBIX
3a1a4 OeATEIbHOCTH YUYpeXIeHHS B COOTBETCTBUM ¢ YcraBoM u IIporpammon
pa3BUTHUSL.

Ieanr OTaena: coBeplleHCTBOBaHNE KOMIIETEHTHOCTH II€JaroroB U OCYIIECTBICHNUE
MH()OPMAIIMOHHOTO K METOTHYECKOTO 00eCTIeUeH U NeATENLHOCTH Y UpEeKICHUS.

2.2. 3anauu Otnena:

- OKa3aHHe KOHCYJIbTATHBHOM, METOAWYeCKOH M MHGOPMAIMOHHON MOMOLIM
refiaroraM M CrieluaIucTaM Y udpeskIeHus;

- U3y4yeHHe IEPEeJOBOr0 OTEYECTBEHHOTO U 3apyOeKHOrO OIbITa, pa3paboTka
HOBBIX IIPOTPECCHBHBIX METOJMK, WHHOBAIMOHHBIX H HAay4YHO-OOOCHOBaHHBIX
METOAMK paboOTBl C HECOBEPUICHHOJNETHUMH M MX CEMbsSMH, ¥ BHEJpEHHE HX B
NIPaKTHKY;

- OKa3zaHHMe KOHCYJbTAllHOHHOM METOAMYECKOW IOMOIIHM CIeHHAINCTaM
YupexneHus;

- mpoBeneHHe OOYYarOIIMX CEMHHApOB, on-line ceMHHApOB, KOHKYpPCOB,
KOH(EPEHIH, METOANIECKIX COBETOB, IIKOJIbI [IEArorn4eCcKoro MacTepcTBa.

2.4. HanpasJienust padotel Otzena:

- IUIAaHMPOBAHWE JESTENFHOCTH: pa3paboTKa TEKYIIEro M MNEepCHeKTHBHOTO
MTaHOB MeTOAWYECKoi nesitenbHocTu OTaena;

- yOpaBlieHHe MpOLecCaMH MNOBBHIIEHHS KBaTM(UKALMA U KOMIETEHTHOCTH
CIIELIHAIUCTOB YUPEXKIEHHUS, KaK yCIOBUE NOBBIIIECHHUS Ka4eCTBa MPeJOCTaBIIEMBbIX
yCIIyT HECOBEPLICHHOIETHUM;

-OpraHU3alnOHHO-METOJUYECKOE oOecrieyeHue HOPMAaTHUBHOTIO,
METOOMYECKOT0 W HAydHOro oO0ecredyeHuss BOCIHTATeIbHO-00pa30BaTeIbHOTO
mporiecca, CO3JaHWe YCIOBHH Jis BHEJPEHHs W PaCIpOCTPAHEHUS COLUABHO-
MeJarorn4eckoro OIbITa, YCJAOBUM IS CO3/aHUs aBTOPCKUX MPOTpaMM, OKa3aHHEe
METOIUIECKOM IIOMOIIH CIIEUANUCTAM YUpeXKTeHu,



-HHHOBAI[HOHHOE: pa3paboTKa M peanu3alys CHCTEMbl MEpPOIPUATHH,
HaTpaBJIeHHbIX HA COBEPIIEHCTBOBAHHWE KOMIIETCHIIMH TI€Iaroros, UCIOJIb30BAaHNE B
COLMAIbHO-TIEJarOTMYECKOM IIPOIIECCE COBPEMEHHBIX METOAOB, (OPM U BHUIOB
BOCIIMTaHUS U Pa3BUTHS;

- WH(OpPMAIMOHHOE: OTOOp M CHCTeMaTH3alys MHGOpPMAalliH, OIEepPaTUBHOE
O3HAKOMJIEHHE C METOJUYECKHUMU HOBHHKAMH, CIOCOOCTBYIOIUMX ITOBBIILIEHHIO
KOMIIETEHLIMM  CIELUaJUCTOB, pa3paboTka W  u3gaHHe HHGOOPMAIMOHHO-
MeTonuyeckux coObopHukoB Otxena, OykieToB, OpOLIIOP, BHICTYIUIEHHH, CTaTel
CIELMATHCTOB, 0000IIAIOIINX ONBIT PAOOTHI;

- KOHTPOJb JeSATEIbHOCTU: OCYILECTBIEHWE BHYTPEHHETO KOHTPOJS 32
ypoBHEM MpodecCHOHAIN3Ma BOCIIUTATENEH M CIELHAIMCTOB YUpEeKACHUs 4epes
TOCEIeHHe 3aHATUH, aHaau3 paboThl, METOMHYECKOTO OCHAIICHUs, MIaHa paboThl,
aHaJIU3 POMEXYTOYHBIX W UTOTOBBIX PE3YJIBTATOB METOAMYECKOH NEATSIBHOCTH 110
OT[eNaM M HampaBleHUsIM paboTHl C LETbI0 MOCIEAYIOUEro (opMyIHpOBaHus
OCHOBHBIX 337124 METOAMYECKOM paboThI U nepcreKTHB pa3BuThs OTaena B HeloM.

3. ®yukunu OTtaena

3.1. Ormen, B mpenenax CBOeW KOMIIETEHLIMH BBIIOJHACT CleAyOLINe
byHKIMHU:

- IUIAHUPOBAHKE U OPraHU3alKs B3aUMOIEUCTBHS OTAEIOB Y YPEKICHUS,

- cocTaBlieHHe TUIaHa paboTel OTAena Ha ClIeAyIOIIMMI IO,

- OKa3aHWe IIOMOINM IIeJaroraM B MPOrHO3UPOBAHUM M IIPOCKTUPOBAHUHU
[IeJ]arOTUYeCKOil  JeATeNbHOCTH, IUIAHUPOBAHWH ¥  OpraHu3alud  y4eOHo-
BOCIIMTATENIHHOTO IIpoliecca, paspaboTKke MHHOBALMOHHBIX TEXHOIOTHH O0y4eHus ¥
BOCIIUTAHWS, CO3JJAHNH aBTOPCKUX U MOIM(DUIMPOBAHHBIX IPOrPaMM, B 0000ILEHUH
NeJaroruyeckoro OImbITa, IOArOTOBKE BRICTYIUICHUHM Ha CEMUHApax, Melarornieckux
YTEHHSIX, 3aCeTAaHUAX [Te1arOri4ecKoro CoBeTa,

- opranu3ainys O0y4eHUs CIEIHAIUCTOB YUPEKACHHs B pPaMKaX IOBBILICHHU
YPOBHA KOMIIETEHTHOCTH,

-OpraHuMsanys ¥ IUIAHUPOBAaHUE, [IPOBEJEHWE aKIWh, MNpa3sAHUYHbIX
MEpOTPUSTHIA 17151 paOOTHUKOB W BOCTIMTAHHUKOB Y UPEKACHUS;

- OpraHM3alis CBOEBPEMEHHOro OOHOBIEHHs HHpoOpMalmMu Ha caiTe
Yupexnenus,

- pa3paboTKa METOOUYECKUX pPEeKOMEeHJalui B IIOMOIIb CHelUalucTaM B
Hensx  yIydlleHdWs  BOCIUTATeIbHO -  00pa3oBaTeNbHOTO  mpouecca U
pacmpoCTpaHeHUsI OIbITa Y UPEXXIECHNUS,

- obecreyeHWe yd4acTHs I[E€JaroroB B IPOQECCHOHANBHBIX KOHKypcCax,
CeMHUHapax, BBICTYILIEHUAX;

- W3ydYeHHWEe 3JIEMEHTOB HMHHOBAIMOHHBIX TEXHOJOIHWH, ISl JalbHEHIIEro
BHEPEHNs B IIPOLIECC BOCIIUTAaHUA U Pa3BUTUA BOCIIUTAHHHUKOB,

- yuacTHe B npoBeaeHuHU [legarornuyeckux COBETOB;

- YUaCTHE B OPraHU3alUH U [IPOBEJICHUY 3aceJaHinii MeToJM4ECKOro COBCTa,

- paspaboTKa COLMAIBHBIX IIPOEKTOB M JATbHENIIIAS UX peann3alis;
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-IJIaHUPOBaHWe, KOOpAMHALMS, aHAIW3 W OIleHKa pe3yJbTaTOB HAy4dHO-
HCCIIeI0BATENECKOM M ONBITHO-3KCIIEPUMEHTAIBHONW PaOOTHI;

- 000011eHre OMbITa PabOTHI CHEIUAINCTOB M IMeNarormuecKux pabOTHUKOB
YupexaeHus.

4. loxymentbl OTaena

4.1. B Cnyx0e BegyTcCs ClleAyIoye JOKyMEHTHI:

- aHAJIMTUYECKHE U WHGOOPMAIIMOHHBIE CIIPaBKH;

- CTIPaBKH O TTOCEIIEHUH 3aHITUH CIELUaIUCTOB;

- TOPT(HOIUO CIIELUATIUCTOB Y UPEIKAEHUS;

- MPOTOKOJBI 3acefaHuii MeTOIUYECKOTrO COBETA;

- IIPOTOKOJIBI 3acenanuii [lenaroruyeckoro cosera.

5. IIpaBa u o6si3aHHOCTH cOTpyAHHKOB OTaena

5.1. Corpyanuku Otpena UMEIOT IIPaBo:

- BHOCHTD TpPEIOKEHHs 00 YIydIIeHHH BOCIIMTATEIbHO - 00pa30BaTeIbLHOIO
npolecca B YUpexIeHuY;

- CTaBUTh BONPOC O IyOJWKAMA MAaTEepPHaJIOB O IIEPEJOBOM OIbITE,
HAKOIUIEHHOM CITEIIHATTUCTaMH Y UPEXKISHUS;

- CTaBUTh BONPOC Iepea aAMUHHCTpanuedl YdpexxaeHHs O MOOIIPEHUN
CIIEIMAIICTOB 33 AKTUBHOE YYaCTHE B BOCIUTATEIBHO — 00pa3oBaTeNbHOM pabore
YupexneHus;

- PEKOMEHIOBaTh IEAAroraM pasiudHbie GOpMEI TTOBBIIICHHS KBATU(QUKALINH;

- BBIJBUTATH KaHIUAATYpPhl CHEHUAIUCTOB YUYpEXIEHUS I yd4acTus B
KOHKypcax, (eCTUBAIX, COPEBHOBAHUSIX PA3IUYHOIO NPOPECCUOHAIBHOTO YPOBHS;

- TpEeNCTaBIATh HHTEPEChl YUPEeXJEHHS BO BCEX TOCYJapCTBEHHBIX,
OOILIECTBEHHBIX M MHBIX YYPeXKJIEHUSX M OpraHM3alusx TI0  BONpoOcam
WHHOBALIMOHHOM, METOUYECKON paboThI;

- Ha OXpaHy TpyJa B COOTBETCTBUH C JAEHCTBYIOLIMM 3aKOHOIATEIbCTBOM
Poccuiickoii Denepanym,

- Ha yBaXXeHWe W 3AL[UTy CBOUX IMpaB, NPOPECCHOHAIBHON YeCTH U
IOCTOMHCTBA, MOPAIBLHYIO U MaTepUAJIbHYIO IOIIEPKKY.

5.2. Corpynuuku Otnena o0s3aHBbIL:

- yyacTBOBaTh B 3acemaHusx [lemarormueckoro, MeTOAHYECKOro COBETA,
MEPOTIPUATHSX, IPOBOAUMBIX OTAEIIOM,;

- CTPEMHTBCS K TIOBBIIICHHIO YPOBHA KOMIIETEHTHOCTH, HYepe3 H3y4eHHUs
WHHOBAIMOHHBIX IIOJAXOA0B B BOCIIUTAHUM U Pa3BUTUH BOCIIUTAHHUKOB;

- 3HaThb M PYKOBOJICTBOBATHCS HOPMATHBHO-IIPABOBOH 0a30i AesTeNBHOCTH
MeqaroroB Y JpPYIMX  CIEHHAJIHCTOB, BlaJeTh OCHOBaMH  CaMOaHallu3a

npoheCcCHOHANBHOU eqTeNbHOCTH,



- PYKOBOJZICTBOBATLCS B CBOCH AEATEIBHOCTH 3aKOHOAATEILCTBOM Poccuiickoi

CDenepanHH, NOKYMCHTaMU MPIHI/ICTepCTBa Tpyda ¥ COIMAIIBHOTO pPAa3BUTHS
HoBocubupckoii 001acTH, TOKaIbHBIMA HOPMATUBHBIME aKTAMHE Ilentpa;

- COBEpIIEHCTBOBaTh  NPO(PECCHOHANIBFHOE  MAacTepCcTBO,  ITOBBILIATEH
KBIM()UKALUIO B YCTAHOBICHHOM IOPSIKE;

- BECTH COOTBETCTBYIOLIYIO TOKYMEHTAIHIO 110 HAIIPaBJIEHHUSIM CBOEH paboTHI;

- cobirojarb ycTaHOBNEHHBIE TpeGOBaHMS MO OXpaHe TPy, [IOXKapHOU
6e301aCHOCTH U CO3aHMIO GE30IAaCHBIX YCIOBHH IJIA 3M0POBbS U KH3HM AeTeil U
pPabOTHUKOB YUpexIeHMsl.

6. BzaumopeiicTBHe B mpouecce AeaTeIbHOCTH

6.1. Otnen B cBoeit pabote B3aMMOJIEHCTBYET C:
- YYpPeXIEHWSMH M OpraHaMu COIIMAJbHOM 3allUThl, B TOM YHCJIE CO
CTallHOHAPHBIMH YYPEXKIECHUSIMHU COLHATBHOTO 00CITY)KUBAHUS HACEIICHHUS,
- C IpYTMMHM OTJIeNIaMU U COTpyaHuKamu LlenTpa;
- COIMOKYNBTYPHBIMH Y4YpexIeHUAMH ropona HoocuGupcka u Hosocubupckoit
o0acTu;
- C IPYTUMH OpPraHaMU IOCyJapCTBEHHOM U MYHHUIIMIIAIBHON BIACTH.

7. Opranunsanus pa6orer OTaea

7.1. Bce pabGotHuku OTAena OCYLIECTBISIOT TPYHOBYIO AESTEIbHOCTH B
COOTBEeTCTBUH C [IpaBuiaMyi BHYTPEHHETO TPYAOBOIO pacmopsaka YupeskIeHus..

7.2. Pabornuxm Ortmena Ha3HAYalOTC M OCBOOOXKIAIOTCS OT MOJKHOCTH
IIPHKA30M JUPEKTOpa YUpexaeHHs.

7.3. JlomwxHocTHEIE 00s3aHHOCTH paboTHHKOB OTmena ompeaessioTcs
JNOJDKHOCTHBIMU WHCTPYKIIASIMU

8. OTBeTCTBEHHOCTD

8.1. Bcro noiHOTY OTBETCTBEHHOCTH 3a BBINOJIHEHUE BO3JIOKEHHBIX HA OTHen
3aJa4, 3a JOCTOBEPHOCTb MJOKyMEHTaluu, IoAroraBauBaeMoi B Ortgene, 3a
[IPaBUJIBHOCTh NPUMEHECHUS TE€X MM MHBIX METOJAUK BOCIIUTAaHUS U pPa3BUTHUS, 3a
palMoOHAIBHYIO OpraHu3aluio Tpyda paboTHukoB Otaena, 3a COCTOSHHE TPYIOBOM
JUCLMIIIMHBL U paboumx MecTt B Ormene, 3a KauyeCTBO M CBOEBPEMEHHOCTH
BBIIIOJTHEHUS BO3JIOXKEHHBIX HacTtosmuM Ilonoxxenmem Ha Otoen 3amay HeceT
HadanpHuK OTIoena.

8.2. CreneHp OTBETCTBEHHOCTH JIpYTrux paboTHHKOB OTHesia yCTaHABIUBAETCS
B COOTBETCTBUU C JOIDKHOCTHBIMU HHCTPYKIUSIMU, JIOKAJIbHBIMU HOPMATUBHBIMU
aKTaM¥ Y4UpexxIeHUs U JIeHCTBYIOIUM 3aKOHOIATEIbCTBOM.



